Step 1. Select option 'Upload Feedback'
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Step 2. Tick option to select required module

| Publish / Delete Feedback | | Back

ﬁE,STIEIEIl Test Module 2010/2011 Semester 1 Occurrence A

O tesT1001 Test Module 201042011 Semester 2 Qoourrence A

| Publish / Delete Feedback | | Back




Step 3. Tick option to select required assessment

| Publish / Delete Feedback | [Back |

Module: TEST1001 Test Module
Year: 2010/2011
Period: Semester 1

DOccurrence: &

61 Coursework (50%)

[ a0z Presentation (50%)

| Publish / Delete Feedback | [ Back |

Step 4. Tick option to select required student

[ Publish / Delete Feedback ] [Back |

Module: TEST1001 Test Module
Year: 2010/2011

Period: Semester 1
Occurrence: &

Assessment: 001 Coursewark (50%)
z
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| Publish / Delete Feedback | [Back |




Step 5. Click ‘Choose File’ button to browse to required file

Module: TEST1001 Test Module
Year: 2010/2011

Period: Semester 1

Occurrence: A

Assessment: 001 Coursewark (S0%)

Student: 05005116/3

Choose File | 1o file chosen

Step 6. Once chosen file is shown, click 'Upload' to attach the file

Maodule: TEST1001 Test Module
Year: 201042011

Period: Semestar 1

Occurrence: A

Assessment: 001 Coursewark (S0%)

Student: 0500511643

Choose File | 05005116, docx




Step 7. Student will have 'moved' to the 'Uploaded’' column and a link

will be shown to view the attached file

[Publish / Delete Feedback ] [Back

Module: TEST1001 Test Module
Year: 2010/2011

Period: Semester 1
Occurrence: &

Assessment: 001 Coursewark {50%)

Waiting

Uploaded
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| Publish / Delete Feedback | [Back |




Step 8. Repeat Step 4 and 5 until all of the required students are
showing in the right hand column

[Publish / Delete Feedback | [ Back ]

Module: TEST1001 Test Maodule
Year: 2010/2011

Period: Semester 1
Occurrence: &

Assessment: 001 Coursework (S0%:)

Waiting Uploaded

0500511643 Mot published Wiew

900022221 Mot published Wiew

900088588/ Mot published Yiew

[Publish / Delete Feedback | [ Back ]

Once feedback has been uploaded it is not visible to students until it
has been published.

If you are ready to make the feedback available, click 'Publish/Delete
Feedback'.



When selecting the ‘Publish/Delete Feedback’ option, any document
which you have uploaded but not yet published will be listed, not just
those related to the module you have just uploaded against. You can
therefore upload documents for several different modules and then
publish them all at the same time

[ Publish Selected | [ Delete Selected ] [ Back |

[ check all J[ Uncheck all ][ Switch | \/

0500511643 TESTL001 A& 10 =1 001 Coursework Wiew

A0O0Z2222/1 TEST1001 A 10 51 001 Coursework Miew

90008888/1 TEST1001 A 10 51 001 Coursework Miew

[ check all [ Uncheck all ][ Switch |

| Publish Selected | [ Delete Selected | [Back |

Step 9. Select the documents to publish (all will be selected by default)
and then click 'Publish Selected'.

If any documents have been attached in error, select them and click
'Delete Selected'. Documents which have already been published cannot
be deleted.



