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Introduction
1
Direct entry and part-time BA/BSc students:

The majority of BA/BSc students undertake their Independent Study in their final year, having defined a topic and obtained approval of it in semester 4 of their course, immediately prior to entering the third year.  This Guide is formulated on the basis of this ‘normal’ approach to the Independent Study.  Students entering the Scheme directly into year 3 cannot follow this pattern, and there may be other students (direct entry to semester 2, year 2 and part-time students) whose programmes are differently arranged.  It is not possible to define precise guidance for all such cases.  Such students should, therefore, discuss their Independent Study proposals with the Independent Study co-ordinator for their subject as soon as possible, and identify a schedule which is practicable for them.


This Guide applies to BA/BSc students ONLY.  

Separate arrangements are made for ITE students by the Department of Initial Teacher Education.

The form and nature of the Independent Study
1
Definition of the Independent Study

All BA/BSc students studying for an honours degree with the Undergraduate Modular Scheme must take an Independent Study.  The Independent Study is an exercise equivalent to a dissertation, though it need not take the form of a conventional written dissertation.  It is an individual undertaking, and the final responsibility for its successful planning and completion rests with the individual student, though tutorial guidance will be given.  The Independent Study is normally completed during the student's final year of study and is equivalent in weighting to two ordinary taught modules (30 credits).

2
Purposes of the Study

The Independent Study acts as the culmination of your work with the Scheme and it is one of the most important means by which honours degree quality is identified and assessed. The Independent Study, therefore, requires you to display evidence of your ability to work independently in both researching and presenting a topic of your own choice, and to sustain these skills in an extended exercise.  Independent Studies will normally involve either an element of original research and/or the re-working of secondary materials from an original viewpoint, and the results must be presented in a manner appropriate to the conventions of the discipline(s) involved.

The Study therefore indicates your independent attainment of the intellectual and methodological skills appropriate to an honours degree at the culminating point of your study with the Scheme.  Among those skills is the ability to plan and complete a substantial piece of work within the set deadlines.  The Independent Study must be passed for the award of an honours degree.

3
Choosing a topic

It is normally expected that Independent Study topics will arise from material or issues you have studied during your other modules, but this need not always be the case.  You may wish to relate it to a planned career or a proposed postgraduate course of study or training.  You should discuss your proposals with your tutors, and you will be allocated a supervisory tutor once the general area of your study is known.  You should pay particular regard to avoiding Cheating in completing your Independent Study - see paragraph 21.  If you are undertaking a Study which is related to something you intend to do after leaving the UMS, you may find it helpful to discuss your ideas with other staff - for example, the Careers Service.

Please remember that all topics require approval, and that part of that approval will relate to our ability to supervise and assess your Study fairly - if you are proposing to study an area where our staff are not expert, we may have to ask you to think again.

4
The Form of the Independent Study

Although equivalent to two taught modules in weight, the Independent Study is regarded as a single coherent exercise: the Study must address a single topic and develop its account of the topic in a depth and sophistication equivalent to two modules weighting.

The Study is defined as a Study and not a dissertation so as to allow you the freedom to be creative about the form of the exercise.  You do not have to write a conventional dissertation: if it is appropriate to the subject matter or approach of the topic or area you have chosen, you can undertake a practical project, or a performance project.  You must negotiate with your supervisor to ensure you adopt a suitable approach and one which will enable your work to fulfil the purposes of the Independent Study exercise.  Remember that all Independent Study topics require approval and that this includes the manner of the presentation of your Study.

Written presentations should adopt, where appropriate, recognised bibliographical and referencing conventions, but practical or performance presentation may also be appropriate.  

5
Weighting of the Independent Study in your degree

The Independent Study is equivalent in weighting to two ordinary taught modules, and thus contributes two out of the eight modules which a full-time student must take at Level 6.  Independent Studies are therefore expected to be of 8,000 - 10,000 words in length.  Excessive variation from these norms will result in a reduction in marks.

6
Timing of the Independent Study in your degree

The Independent Study is normally taken during your final year of study.  You can place your Independent Study modules so that you take them both in a single semester, or so that you take one in each of your two final semesters.  Whichever pattern you choose, you should be aware that the deadline for submission of the Independent Study is the Thursday of week 12 of the semester in which you take the last Independent Study module: if you take both modules in a single semester, therefore, you have only twelve weeks in which to complete it.  If you spread it over two semesters you have more semester time, plus the intervening vacation.

7
The Independent Study and your Subjects of Study

If you are taking a Single Honours Pathway at Level 6, you will wish to use the Independent Study to explore a topic in your Single Honours Subject.  If you are taking more than one Subject, however, you have the opportunity to decide whether to explore a topic in just one of those Subjects, or to devote one module from each of two Subjects to your Study.  The following rules apply:

	Pathway
	Rules

	Single Honours Pathway
	The Study will address a single topic, which must be located in the subject of the student’s Single Pathway.

	Major and Joint Pathways 
	The Study must address a single topic, and may be located in the subject of the student's Major Pathway, or in either one of the subjects of the student's Joint Pathway.  However, the student may opt to regard the Study as an exercise bridging their two subjects.  In this case, the Study will be a cross- or inter-disciplinary exercise addressing a single coherent subject from the perspectives of the two subjects.

	Minor Pathway


	You may not take your Independent Study in your Minor subject alone.  The Study must bridge the subjects of the student's Major and Minor Pathway and take the form of a cross- or inter-disciplinary exercise addressing a single coherent subject from the perspectives of the two subjects.


Remember, if you choose to take an Independent Study which bridges two Subjects, you must still identify a single coherent topic which you must address using the intellectual and methodological perspectives of both the Subjects involved: it is not possible for you to take two 'single module' Independent Studies in two Subjects.


Students may take only one Independent Study.

Preparing and organising your Independent Study

8
Identifying and agreeing a topic

This MUST be done in the second semester of the academic year before the Study itself is begun.  This applies to ALL Studies and all students, whether you intend to start the work in semester 1 of the next year or in semester 2.  This may seem a long time in advance, particularly for Studies taking place in semester 2 of the next year, but we need to identify your supervisor in the spring semester of the year before your Study irrespective of which semester you will actually require supervision.

8.1
Devising a topic.  Do this no later than week 6 of semester 2, prior to entering your final year

The first stage in your Study is to identify the general topic you want to investigate and the particular approach you want to adopt to it.  You should develop rough ideas yourself and then discuss them with one of your tutors.  At this stage, you should approach a tutor who you think will be able to help you - formal allocation of a supervisor comes later.  You should collect an Independent Study Proposal Form from Registry, or print one off the webpage, and arrange to meet the tutor.  It is your responsibility to arrange this meeting.

8.2
Getting support for your Proposal.  Do this no later than week 8 of semester 2, prior to entering your final year

The Independent Study Proposal Form requires a tutor’s signature to indicate that you have discussed your ideas with her or him and that she/he thinks the topic is realistic.  These are the things you should discuss with the tutor when you meet.  You should also complete the ethics checklist, and discuss any ethical issues or health and safety requirements which your topic may raise at this meeting (see para 13).  The tutor will then sign the Proposal Form and the checklist, and you can submit them.  (If the ethics checklist raises any concerns, it will be forwarded to the appropriate department for their consideration).

The tutor you consult should teach in a Subject relevant to your proposed topic.  Students intending to take their Study across two Subjects should discuss the topic with a tutor from each Subject (and get two signatures), unless the tutor concerned teaches in both Subjects involved.

Please note: the tutor’s signature indicates support for your Proposal, not approval of it.

8.3
Submitting the Independent Study Proposal Form.  

Do this by the Monday of week 10 of semester 2, prior to entering your final year.
Completed Proposal Forms should be submitted to the Registry Student Records Office by the Monday of week 10 of the second semester of the academic year before your Study will begin.  Please note:

No Proposal Form will be accepted without a tutor’s supporting signature, and a completed ethics checklist.

If you do not submit a Proposal Form by the deadline you will not normally be allocated a Supervisor and you may not be able to complete your Study at the time you intend.
8.4
Allocation of supervisor and initial tutorial.  

Independent Study proposals are approved by the designated Independent Study co-ordinator, in consultation with colleagues and, if necessary, the external examiners.  When the topic is approved, the co-ordinator will use the information provided on your Proposal Form to allocate a member of staff to be your supervisor for the Independent Study.  You will be notified who your supervisor will be.  You should then contact your supervisor before the end of semester and arrange a meeting.  You must not fail to arrange or attend this meeting.

The initial meeting will help you to refine your ideas about your topic and indicate what you can usefully do during the coming vacation to be in a good position to start your Study when you return next semester.  

In particular, if there are ethical issues or health and safety requirements involved in undertaking your Study, this meeting should consider them and develop a plan to ensure that these are resolved so you can begin your Study on schedule.  (For more discussion of such issues, see para 13).

9
Beginning your Independent Study

When you actually start your Independent Study is up to you.  Your formal registration begins on the first day of the first semester in which your Study is registered, but you may, of course, have already begun work by that point.  If you do begin work before the start of semester, ensure you bear in mind any ethical issues or health and safety requirements raised by your work.

10
Insurance

If your Study requires you to work off-site (perhaps in a work placement or conducting research in another organisation or firm) you will require insurance cover while you are not on the University of Worcester campus.  Employers Liability Insurance cover should be provided by the company/organisation you are working with – you should discuss this with them when arranging your work.

11
Eligibility to submit your Independent Study

To be eligible to submit your Independent Study, you have to do two further things during the first semester in which you are working on your Independent Study.  If you do not do these, your Study will not be marked and your degree will be prejudiced.

11.1
Checking your Independent Study registration

The first is to check that you are registered for the right Independent Study modules.  (Guidance on registration for Independent Study modules is given in the Module Directory).  When your Independent Study topic was approved, the Independent Study co-ordinator will have informed Registry and you will have been registered for the appropriate Independent Study modules.  

Checking of module registrations should take place during Census Week.  The student web page, SOLE, will show which Independent Study modules you are registered for.  

It is your responsibility to check this information and ensure any corrections are made.
11.2
Interim review meeting

At some point during your Study (exactly when depends on how your Study is progressing) your supervisor will invite you to a formal Interim Review Meeting.  This meeting is to check how things are going and to ensure that you have had the opportunity of receiving tutorial advice.  The meeting will result in a formal statement of progress prepared by you and your supervisor, which will be placed on your file.

If your progress is unsatisfactory at this Interim Review point, that will be noted in the report and will inform those who assess your Study of your commitment and approach to it.

Failure to complete your Interim Review will have serious consequences for your Independent Study – see Regulations section.

12
Change of Independent Study topic

It is recognised that some revisions and amendment to Independent Study topics and titles may be required as research and writing proceeds.  Once approval has been given, you should discuss any such requirements with your supervising tutor in the first instance.  Broadly, relatively minor alterations can be approved by your supervisor, but major amendments may require the completion of a second Proposal Form and formal approval as in 8 above.  

If major amendments include an alteration in the Subject in which the Independent Study is submitted or the balance between them, you will need to amend your Independent Study module registration accordingly: do so by arranging a meeting with a Programme Adviser.

13
Ethical Issues/Health and Safety requirements

It is the responsibility of every student and member of staff to ensure that the work they carry out is within the University Guidelines for Ethical Conduct (see below). 

All students must complete the ethics checklist attached to the proposal form.  If your study will involve you working with other people, for example conducting a survey among other students or members of the general public, or investigating an organisation, you must respect their rights; this includes the right to confidentiality and the right to give and withdraw consent to participate in the study. If your work involves you in gathering data from those in positions of vulnerability, such as clients in care, prisoners, ex-offenders or children, consider carefully how voluntary consent might be achieved. Can you ensure that participants will not be worse off following your study than they were before they agreed to help?  Can you ensure that any problems they might have will be treated with the necessary sensitivity?  Similarly, if your work impacts on the environment, involves research into illegal activities, or working with animals, you must consider the ethical implications very carefully.  

This statement should be included on any information you distribute to research subjects:

If you have a concern about any aspect of this study you should ask to speak to the researcher(s) who will do their best to answer your questions [insert contact number]. If you remain unhappy and wish to complain formally about any aspect or about the way you have been dealt with during the study, you can do this through contacting the Head of Registry Services, Mr Kevin Pickess, on (01905) 857536.

For studies coming within the regulations regarding Criminal Record Check (for example if you need to visit a crèche, nursery, school or work with any agency involving children or vulnerable adults), it is a requirement that you apply for a Check through the Criminal Records Bureau.  Guidance notes on how to obtain a Disclosure package are available from the Registry Services Student Records Office.
For studies involving experimentation, there will be Health and Safety considerations to be taken into account. It may be necessary to complete a Control of Substances Hazardous to Health (COSHH) assessment before commencing.  (Your supervisor will advise you if he/she feels this is necessary).  Students should give consideration to their own safety and well being, with specific regard to any risk factors that may be incumbent within the proposed study.

Procedures for Independent Studies Involving Ethical Issues





Referring Independent Study Proposals to Ethics Committee

In the event that staff or students are concerned about ethical issues raised by an independent study, and where it has not been possible to resolve ethical issues via departmental scrutiny, the proposal should be referred to the University Ethics Committee.  The Committee aims to ensure that research procedures do not endanger the safety or well-being of the subjects/researchers, or undermine public confidence in the conduct of research.  It also aims, therefore, to safeguard volunteers and the reputation of the University.

Ethics Committee can be contacted in the first instance via the Registry Services Student Records Office.  Proposals being referred to Ethics Committee for consideration should be accompanied by the Ethics Committee Consideration of Research Proposal proforma, where you should give full details of the proposed study.  (These forms can be obtained from the Registry Services Student Records Office).  The proforma should be completed by the student/staff member conducting the research, signed by the Supervising Tutor, and returned to the Student Records Office.  This should be accompanied by a department referral form, to be completed by the appropriate department, indicating why the research proposal is being forwarded for consideration by the University Ethics Committee.  (Departments can obtain this form from the Registry Services Student Records Office).  These papers will be forwarded to members of the Ethics Committee in time for consideration at the next scheduled meeting (see University Calendar).

The proposal will be discussed by the Committee, and the Supervising Tutor may be invited to attend to assist the Committee in its deliberations.  Comments and suggestions, which may include requests for further information or modifications to the proposal, will be forwarded to the Supervising Tutor and the student in writing.  Supervising Tutors should ensure that proposals are submitted to the scheduled Committee meetings.  In exceptional circumstances the Committee will consider proposals via Chair’s Action.

To appeal against a decision made by the Ethics Committee regarding a research proposal, you should submit an appeal in writing (within 10 days of hearing from Ethics Committee) and forward it, together with any new supporting material, to the Secretary of the Ethics Committee (via Registry Services). This will be examined by the Registrar and the Chair of the Ethics Committee, and a final and binding decision will then be made.

Writing your Independent Study 
14
Guidance for vacation work

It is usually essential to devote some time to the Independent Study during the vacation to maximise your achievement.  Therefore, by the time you leave for the vacation, you should have a clear idea of the basic reading necessary and of any data collection, experimentation or research you will need to complete during the vacation.  

15
Writing the Independent Study

It is important to work steadily at the Independent Study during the semesters in which you are taking it.  You will not have the stimulus of regular class-contact in the same way as in other modules - it is your responsibility to manage your time and to work regularly and consistently.  Remember, as with all modules, you are expected to devote around 10 hours per week study time to each of the Independent Study modules.  This may help you to gauge the time to devote to it, alongside the other modules you will be taking.

16
Independent Study supervision

You should seek regular tutorial guidance to discuss your work as it develops.  There is no simple rule for the frequency of tutorials, but you are entitled to a total of four hours supervision altogether.  The responsibility for making contact with your supervisor and arranging these tutorials is yours: make sure you take advantage of the specialist help and advice your supervisor can give you.  Your supervisor will help you define the scope of your topic, locate or handle sources of information and assist you in developing the appropriate scholarly apparatus (references, bibliography etc.) which you will need.  Your supervisor will also be able to discuss your ideas with you and help in your approach to difficult points.  You should be prepared to submit regular drafts for your supervisor's comments.

The relationship between you and your supervisor is an important one, and it is also important that both sides understand its limits.  Your supervisor is a source of advice and assistance, but the Independent Study is your own independent project, and must reflect your own work.  Some general notes on the proper role of the supervisor are provided below (The Independent Study: A code of practice for supervision).

If you feel you are not receiving the guidance to which you are entitled, please discuss the matter with your supervisor and, if necessary, ask for the matter to be referred to the Independent Study Co-ordinator.  If you remain dissatisfied, consider using the Student Complaints Procedure.  You should not await your results to raise such issues but raise them as they occur.

Please note that supervision concludes before the submission date for the Independent Study.  Supervisors cannot be expected to make comments on drafts or to read whole Independent Studies at the last minute.  Therefore, your right to supervision ceases on the Thursday of week 10 of the semester in which your Study is to be submitted.  Arranging supervision is your responsibility - you cannot expect your supervisor to help you if you do not do this until the last minute.

17
Presenting the Independent Study

A separate section gives detailed instructions on the presentation of the Study (Guidance on Presentation, below)

It is essential that, in presenting the Independent Study, you conform with this guidance and with the relevant Regulations of the Scheme.  If you do not do this, you may fail your degree.  A copy of the Regulations is appended.

18
Submitting the Independent Study

As noted above, all Independent Studies must be submitted by 3.00pm on the Thursday of Week 12 of the semester in which you are taking the last of the two Independent Study modules.

It is your responsibility alone to ensure that your Study is completed and presented in good time.  Independent Studies submitted after the due date will be treated as indicated below:

Late submission up to a maximum of 24 hours will be permitted and no penalty will be applied.  

Studies submitted after the expiry of 24 hours but within 5 days of the published deadline will be marked but the mark awarded will be capped at the minimum pass mark, unless a claim of mitigating circumstances is made and upheld.  However Independent Studies submitted for reassessment (where the work is capped at the minimum pass grade of D-) will be considered late, and a mark of 0 will be awarded, if submitted after 24 hours.

New regulations from 1st September 2010 mean the 24 hour late rule no longer applies to any items of assessment.

Studies submitted within 5 days of the published deadline will be marked but the mark awarded will be capped at the minimum pass mark, unless a claim of mitigating circumstances is made and upheld.
Studies submitted later than five days will not be marked and will be awarded a mark of zero. Students may, however, submit a claim of exceptional mitigating circumstances and ask for the work to be marked.  If the claim is upheld and the student has not gained an unfair advantage because she/he might have gained access to feedback given to other students, the original work will be marked.  

The completed Independent Study should be handed in to the Registry, not your supervisor or Reception.  You should also hand in an Assessment Tracking Sheet with your Independent Study.

Avoiding last minute problems:
Please note the paragraph below on extensions to the deadline for the Independent Study.  In order to avoid computer/printer problems at the last minute (which are NOT grounds for extension of the deadline), we suggest you 

· keep proper back-ups of your work on floppy disk/CD as well as your hard disk

· do not save your entire Independent Study to a single file - split up the chapters/sections into different files

· print it in sections rather than in one go.

· keep manuscript drafts or draft print outs at each stage of your work.  In case of difficulties these can be submitted as evidence of the work you have done.

· remember that if you try to print on a different printer to the one attached to the machine you used to write the Study you may have to re-paginate your work.  Ensure you allow enough time for this and for printing and binding generally.

19
Number of copies required

To facilitate double marking, two bound copies of the text of the Independent Study are required.  Where an Independent Study contains illustrations such as photographs, a good photocopy of the illustrations will suffice in the second copy of the Study.  Additionally, students are advised to keep a spare copy or copy of the final draft.  Completed Independent Studies may normally be collected on Graduation Day.

20
Copyright

The University does not claim the copyright of your Independent Study, but does reserve the right to retain the second copy of any Independent Study submitted as required work for internal use, including use in the Library.  The work can also be viewed online, via the CoRE Content Repository for Learning and Teaching, if Independent Studies are sent to the Library in electronic format.  Links to the Independent Studies would be via the password protected section of Resources Online, or from within modules in Blackboard, so would not be openly available, and any reference to a student’s name or number would be removed.
21
Cheating

Students are referred to the sections on Cheating in the current University Student Handbook.  Plagiarism or cheating in the Independent Study is regarded with especial severity.

You will note that this Guide indicates (para. 3) that your Independent Study may arise from material or issues you have studied in your other modules.  This does NOT mean you may use material you have presented for assessment in other modules in your Independent Study without substantial re-working of it.  In particular, verbatim use in an Independent Study of work submitted for another assessment is cheating, and will be treated as such.

If you are in any doubt about what Cheating is, or how to avoid it, ensure you contact your supervisor to receive guidance.

22
Extensions to the deadlines of submission of the Independent Study 

Because of its importance in students’ programmes, the Independent Study is the only module for which extensions to the deadline may be requested in anticipation.  The planning and successful completion to deadline of the Independent Study is a fundamental part of the exercise, therefore extensions will only be granted where there are exceptional circumstances.

Requests for extensions must be made on the appropriate form, available on the web.  The form should be returned to the Registry Services Student Records Office, accompanied by independent corroborative evidence in support of the request and/or the explicit support of the supervisor.  No request for an extension can be considered without this evidence/support.

Requests for extensions must be made a minimum of two weeks before the submission deadline in order to be given consideration.  Please note that last minute problems with your computer or its printer will not constitute grounds for the granting of an extension – your draft should be ready for copying and binding well in advance of this date.

The new submission deadline for successful extension requests during semester one will automatically be the submission deadline in semester two. The new submission deadline for successful extension requests during semester two will be either:

· end of May (for consideration at the summer exam boards and subject to the tutor’s availability for marking)

· the submission deadline for semester one in the following academic year.

23
Return of Studies
You are entitled to receive one copy of your Independent Study.  The second copy may be retained by the University for its own purposes.  

Studies completed in Semester 1 (Autumn) will normally be available for collection from the Registry from the following April.
Studies completed in Semester 2 (Spring) will normally be available for collection from the Registry from the following August.

Studies will also be available for collection on Graduation Day.


Uncollected Studies are normally kept by the University for six months only.

24
Independent Study Module Feedback Form

Students are asked to complete a Feedback Form on their experience of the Independent Study, to help us monitor the exercise.  A copy of the form is included at the back of this Guide.  Please hand this in when you submit your Study.

Appendices

Guidance on the presentation of the Independent Study

This sets out some features which should be followed in the presentation of the Study.  It is not intended as an exhaustive specification.

1.
Both copies of your Independent Study should be bound, and have a plastic back and a clear plastic cover.  Media Services and the Students Union will undertake binding given good notice.  All their formats can be assumed to be acceptable. (The Library and/or your department will have examples of bound Studies for you to see). Students wishing to bind their Independent Study in a more permanent form should obtain the permission of the Independent Study co-ordinator in the Subject(s) in which the study is placed.
2.
The Independent Study should have a title page giving the following information:

(i)
The full title of the thesis;

(ii)
The full name of the author, followed, if desired, by any qualifications or distinctions;

(iii)
The qualification for which the Independent Study is submitted;

(iv)
The name of the University;

(v)
The month and year of submission.

By putting your name to the study you are indicating that it is essentially your own work and that you are not presenting it dishonestly.

Title of Independent Study
Student’s Name

Independent Study submitted as part requirement for the

B.A. (or B.Sc) (Hons) degree in [Subject(s) .....]

at the University of Worcester.

(Month and Year)

3.
The Independent Study should be presented in typescript.  You are responsible for correcting your typist's errors.  Where copies are produced by other means they must be of a permanent nature, for example by xerographic processes.

4.
A4 paper of good quality should be used.  (The duplicating paper purchasable from the Students Union with density of 80g/M is suitable, as is the paper in the printers in the University).  Only one side of the paper should be used; margins should be as follows:

Left (binding edge) and top margin

40mm

Other margins



20mm

Double (or one-and-a-half) spacing should be used in typescript except for indented quotations or footnotes where single spacing may be used.

5.
Pages should be numbered consecutively through the main text including photographs and/or diagrams which are not embodied in the text.  Such photographs and/or diagrams should be firmly fixed in place.  Ensure that all photographs, diagrams, figures, graphs, maps, tables, etc. are numbered and where appropriate, indexed separately.  The pagination of appendices should be continuous within each appendix, but distinct from the main text.

6.
When submitting an Independent Study, the author should indicate in a suitable declaration any material contained in the thesis which may have been used before.  If the thesis is based on joint research, the nature and extent of the author's individual contribution should be indicated.

7.
There should be an abstract of approximately 300 words; this should provide a synopsis of the thesis, stating the nature and scope of the work undertaken.

8.
Any abbreviations should be those in normal use.  Where necessary a key to abbreviations should be provided.  A dictionary should be consulted for standard abbreviations.

9.
Any material which cannot conveniently be included in the text should be packaged in such a way that it can be bound with the thesis.  Should this rubric create particular difficulties, the Supervising Tutor should discuss the matter with the appropriate Subject Leader(s).

10.
The order of presentation should be:

Title page, Abstract, Table of contents, Tables of illustrations or diagrams where appropriate, Preface and acknowledgements, List of abbreviations where appropriate, Text, Notes, Bibliography, Appendices.
11.
Footnotes should be collected at the end of the Independent Study unless the student is specifically directed to do otherwise by their supervisors.

12.
As a general guide, the main text of the Independent Study should be of 8,000-10,000 words in length.  It should not exceed 12,000 words.  Where a significant amount of information is communicated in tables, diagrams, maps and so on, or where practical work contributes to the study, the Independent Study may well be significantly shorter than 8,000-10,000 words.  Your supervisor will advise you on what is preferred or acceptable.

13.
Recommended Form of Bibliographic Citation
Some disciplines may have their own conventions in presentation.  Where this is the case, please check with your supervisor.  
The Independent Study: A code of practice for supervision

The following notes are intended to give additional guidance, and are derived from the paper presented to the BA Board of Studies by Dr A. Cooper and Dr C. Neale (BA 81/9).

1.
CHOICE OF TOPIC AND INITIAL GUIDANCE

1.1
The defining characteristics of the Independent Study are that it should be independently conceived and independently executed by the student.  Guidance and advice by the supervising staff should not compromise this independence.

1.2
Normally, a suitable topic for the Independent Study, deriving from work in the Undergraduate Modular Scheme, will emerge in embryonic form from the student's course work, private study and independent thinking.  It will be refined and formalised in a dialogue with staff during the appropriate semester.  This interchange is a vital component of initial guidance since it is an index of the independent conception of the topic on the part of the student, and of the responsibility of staff in ascertaining the validity and feasibility of the topic.

1.3
Though originality is not a requirement in an undergraduate Independent Study, fresh points of view and personal commitment are expected.  The substance of the study should not duplicate work previously undertaken, nor should it include work which has been presented for assessment in another context. Replication of previous experiments may, however, be allowed.  Your supervisor will advise you on this point.

2.
SUPERVISION

2.1
In supervision, a clear distinction should be made between guidance and intervention.  Supervision should consist of advice and commentary and should avoid specific directives.  Legitimate tutorial involvement might include:

· giving advice on the suitability or feasibility of the topic, or of the subsequent lines of enquiry, to help the student determine the Independent Study's direction and scope;

· providing bibliographical advice;

· providing advice on techniques of investigation and study;

· providing an environment which encourages the exchange of ideas between staff and students;

· monitoring the student's progress, including reading draft material and commenting upon it;

· giving advice on presentational matters.

2.2
Arrangements for supervisory contact.  The major responsibility for seeking tutorial guidance is placed on the student.  Each student should arrange individual tutorials in order to seek advice from the supervisor, to review work in progress and discuss the development of the study.  At least one tutorial should be held in each half semester and students will be required to submit work in progress.

2.3
Responsibility for the academic standard of the Independent Study is the student's.  Students encountering difficulties in arranging tutorials should contact the appropriate department’s Independent Study Co-ordinator, or the Head of Department. 

3.
THE LIMITS OF SUPERVISION

3.1
In supervising the Independent Study, tutors should not compromise the independence of the project by modifying its principal organising ideas or otherwise adjusting its conceptual structure, beyond the kind of advice suggested in paragraph 2.1.  Your supervising tutor should give a clear indication, at the outset of the work, of the limits of tutorial intervention, and of the importance of legitimate tutorial support.

3.2
The tutor might indicate inadequacies of presentation when reviewing work in progress, but should not be involved in correction of errors.

3.3
If any doubt arises, tutors should refer the problem in the first place to the appropriate department’s Independent Study Co-ordinator.  Discussion of problems with other colleagues is valuable in helping to maintain standard practices.

3.4
Tutors are not expected to, and neither should they, indicate to students the likely mark that will be awarded.  They should, however, indicate where they believe there are serious inadequacies.

4.
MARKING

4.1
It is standard practice for all Independent Studies to be double-marked internally.  The marking is moderated by the External Examiner, whose decision is final.
Staff guide to procedures

1.
The Independent Study Guide will be available to students via the student webpage, SOLE.  Students can obtain the Proposal Form from Registry, or via the webpage.

2.
Students will complete the Proposal Form and ethics checklist, after discussion with tutors of their choice, and return it to Registry by the specified submission date (Monday of Week 10 during semester two of the academic year BEFORE they wish to commence the Independent Study).

3.
A checklist of all Proposal Forms received will be kept by Registry, and forms will be forwarded to the appropriate Independent Study co-ordinators.

4.
Independent Study co-ordinators (in conjunction with colleagues) will allocate the supervisory tutor(s) and inform the student.  The student will contact the supervisor and arrange the initial supervisory tutorial.

5.
Independent Study co-ordinators will complete Sections 5 and 6 on the Proposal Form and return it to Registry (by mid July).

6.
Supervision of the Independent Study begins.

7.
At a convenient point (see 11.2) an Interim Review Meeting should be arranged by the supervisor and action taken as necessary in the light of the outcome of the review.

8.
Supervision ceases on the Thursday of week 10 in the semester in which the Study is to be submitted - students are not entitled to further assistance after this date.

9.
Independent Studies (two copies) will be handed in to Registry staff. Students should also submit the Assessment Tracking Sheet. Student Feeback Forms should NOT be used for Independent Studies.  The grades and comments will be recorded on a Final Agreed Grade report.

All Studies must be submitted by 3pm on the Thursday of Week 12 of the semester in which the last of the Independent Study modules is scheduled.

10.
Tutors will collect the Independent Studies within 10 working days of the submission date, for marking, and will sign for all Studies taken.  
11.
Tutors will pass marks on to the Independent Study co-ordinators for return to the Student Records Office, Registry, via the electronic transmission of marks system (ETM).
12.
Final Agreed Grade reports must be completed for each Independent study, signed by both markers.  A copy of this report is required by the Registry Services Student Records Office for their records.  The Final Agreed Grade report forms are available from Registry, and via the University webpage.
13.
Studies completed in Semester 1 (Autumn) must be returned to the Registry Services Student Records Office by the end of March.  Studies completed in Semester 2 (Spring) must be returned by the end of July.  Studies will not be accepted without the completed Final Agreed Grade form.
Regulations for the Undergraduate Modular Scheme

http://www2.worc.ac.uk/registry/pdf/UMSRegulations.pdf



6.2
The Independent Study:

6.2.1
All students seeking an honours degree within the Scheme will be required to take an Independent Study, which will normally be taken during the student's final year, and must be passed for the award of an honours degree.  Its assessment weighting will be equivalent to that of two taught modules, viz: 8,000 - 10,000 words or equivalent.  Although equivalent to two taught modules in weight, its importance in the student's profile requires that the Independent Study be regarded as a single coherent exercise.  It will not be possible, therefore, for a student to take two 'single module' Independent Studies in two subjects.  A student may take only one Independent Study.

6.2.2
The Independent Study will require the student to display evidence of ability to work independently in both researching and presenting a topic of her/his own choice, and to sustain these skills in an extended exercise.  Independent Studies will normally involve either an element of original research and/or the re-working of secondary materials from an original viewpoint, and the results must be presented in a manner appropriate to the conventions of the discipline(s) involved.  Written presentations should adopt, where appropriate, recognised bibliographical and referencing conventions, but practical or performance presentation may also be appropriate.

6.2.3
Students have considerable freedom regarding the placing of the Independent Study in relation to their subjects.  However, this freedom must be exercised with regard to the nature of the Pathway the student is taking.

	
	Pathway
	Rules

	
	
	

	
	Single Honours Pathway:
	The Study will address a single topic, which must be located in the subject of the student’s Single Pathway.

	
	
	

	
	Major and Joint Pathways:
	The Study must address a single topic, and may be located in the subject of the student's Major Pathway, or in either one of the subjects of the student's Joint Pathway.  However, the student may opt to regard the Study as an exercise bridging their two subjects.  In this case, the Study will be a cross- or inter-disciplinary exercise addressing a single coherent subject from the perspectives of the two subjects.

	
	
	

	
	Minor Pathway:
	You may not take your Independent Study in your Minor subject alone.  The Study must bridge the subjects of the student's Major and Minor Pathway and take the form of a cross- or inter-disciplinary exercise addressing a single coherent subject from the perspectives of the two subjects.


6.2.4
Students will not be able to register for the Independent Study until they have completed eight modules at Level 5 and/or Level 6.  The Study may be undertaken in a single semester (as a 'double' module) or across two semesters, with the exception of where the design of the course the student is registered for means the Independent Study must be taken in the final semester of study only.  The deadline for submission of the Independent Study shall be 3.00 pm on the Thursday of week 12 of the semester in which the last of the Independent Study modules is taken.  Arrangements for extensions to the Independent Study are detailed in the Independent Study Guide which also contains guidance on late submission.  

6.2.5
Although the exercise will be conducted independently, students will have access to tutorial advice in identifying a topic and during the preparation of the Study.  Topics for Independent Studies must be registered with the Scheme authorities by the deadlines given in the Independent Study Guide, and will be subject to the approval of the department(s) concerned.  Subsequent major alteration to the topic registered will require the approval of the same authorities.  No Study will be accepted for marking unless a Topic Proposal has been agreed by the Scheme.  Where Studies are presented without a topic proposal having been completed and agreed, they will not be accepted and the student must then agree a topic and submit a Study within the normal timescales.  Such Studies will be marked as a first attempt as they have not been submitted for assessment hitherto.

6.2.6
In order to be eligible to submit an Independent Study, the Scheme requires all students to attend a formal Interim Review Meeting with their Independent Study supervisor.  This meeting is arranged by the supervisor and student at an appropriate point during the preparation of the Study.  The meeting provides an opportunity to assess progress on the Study and ensures that students have had the opportunity of receiving tutorial advice.  The meeting will result in a formal statement of progress prepared by the supervisor and the student which will be placed on the student’s file.  If the student does not attend this meeting, s/he will not be eligible to submit a Study and no marks will be recorded for any work produced.  If the student’s progress at this Interim Review point is unsatisfactory, that will be noted in the report and will inform those who assess the Study of the student’s commitment and approach to it.


Where a student has failed to complete an Interim Review and is being reassessed in her/his Study, the following will apply:



(
The student may choose to register one module or two for reassessment according to the amount of supervision they think they need, but will be advised that, as they failed to complete an Interim Review, they should take two.



(
Each module must be paid for at the full rate and entitles them to 2 hours of supervision, including an Interim Review.



(
The modules may be taken in a single semester or across two semesters, but must be completed no later than 2 semesters after the original intended submission date for the Study.



(
All marks will be second attempt.


(
The topic will be the same, unless a new proposal is made and accepted.

6.2.7
The assessment of the Independent Study will reflect its significance in the student's profile.  Subjects will publish their own detailed assessment criteria, but these should include an evaluation of the extent to which the Study has achieved its stated aims and objectives, of the appropriateness of its methodologies, of its originality, clarity of expression and presentation.  Where a topic spans two subjects, attention will be given to the extent to which the perspectives of both have illuminated the Study, and the Study will be jointly assessed as a single, coherent exercise.  All Independent Studies will be double marked, and the grades achieved counted in final honours classification.

Independent Study Module Feedback Form

In which Subject(s) did you do your Independent Study?  ________________________________

In answering the following questions, please consider such things as 

· the supervisory support you received 

· the availability and quality of resources (information resources, equipment and practical resources, etc.)

· the study environment

· the level of enjoyment or satisfaction you experienced

· your personal development as a result of working on your Independent Study

(This list is not exhaustive, and some items in it may not apply to you.)

Please continue your responses overleaf or on a separate sheet if necessary.

1.  What was good or useful about the experience of doing your Independent Study?

2.  What did you find unfulfilling, frustrating, boring or otherwise bad about doing your

     Independent Study?        

3.  How could your experience of doing an Independent Study have been improved? 

     (Please address the points you raised in question 2 above.)

4.  What advice would you offer to a student in your Subject about to start an Independent    

     Study?

Please return this form when you submit your Independent Study.
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DEPARTMENT REVIEW FOR ETHICAL CONSIDERATIONS





Involves patients (access through NHS)


OR


health professionals








Resubmit Independent Study Form.  If further concerns, REFER TO ETHICS COMMITTEE (see over page)





Areas of concern





Modify or reject proposal








INDEPENDENT STUDY CO-ORDINATOR








INDEPENDENT STUDY FORM (OR EQUIVALENT)








Monitor (supervisor)





Monitor (supervisor)





No ethical issues OR ethics clearly addressed





Relevant NHS/Trust
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