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Please complete this form in full and submit it to Louise Heath, Registry (Student Records), University of Worcester, Henwick Grove, Worcester WR2 6AJ

2011/12 extension requests

Section 1:  STUDENT DETAILS
	Full Name 
	
	Student Number:
	


Subjects in which you intend to take your Independent Study Modules:

	Subject 1:
	
	Subject 2 (if applicable):
	


	Supervisor of your Study
	
	Supervisor 2 

(if applicable)
	


	Mode of Attendance (part-time / full-time)
	
	Contact telephone number

or e-mail address:
	



Section 2: REQUEST FOR EXTENSION OF SUBMISSION DEADLINE


	Reason for request:

	

	(Please note: all requests must be supported by independent corroborative evidence.  Please attach this to your request.)

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



Now obtain the signature of your supervisor in support of your request (overleaf) and attach appropriate evidence to support your request.  Failure to comply will mean your request will not be considered.      

(See overleaf for note on submission deadlines)







P.T.O.

Note on submission deadlines:

1. Requests for extensions must be made a minimum of 2 weeks before the submission deadline in order to be given consideration. 

2. For undergraduate students – I/S due in Semester One 2011/12: students may be granted an extension to 5th January 2012; or to the submission deadline for the following semester, 3rd May 2012, dependent on circumstances.

3. For undergraduate students – I/S due in Semester Two 2011/12: students may be granted an extension to 17th May 2012 (for consideration at the summer board); to 5th July 2012 (for consideration at the reassessment board); or to the submission deadline for the following semester i.e. December 2012, dependent on circumstances.






           INDEPENDENT STUDY EXTENSION REQUEST 














Correspondence address:





Current date of submission:





Requested extended date of submission (see options overleaf):























Date:











Students Signature:





Supervisor’s Comments (please use an additional sheet if necessary):





















































I give my support to this request for an extension to the independent study deadline:





Signed:		





		


Full Name in capitals:						Dated:





FOR OFFICE USE ONLY:





Staff Member Responsible:					Date Received:





Reason for Request:						Appropriate evidence supplied?	YES / NO





Illness


Serious illness of partner, friend, relative


Bereavement


Excessive but temporary employment demands


Other reason having a substantial effect


None of the above





Decision:





Extension refused


Further info/evidence requested


Extension granted						New submission deadline:


- Notified:	I/S co-ordinator


Supervisors(s)


		Maxine


		Library


- SITS updated	(module record, spr notes, comp date, m.o.a.)


- (LEA notified – FT students only)


- K-Drive list updated
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