	UMS
	UNDERGRADUATE MODULAR SCHEME
	INDEPENDENT STUDY

 PROPOSAL FORM


Please complete this form and return it to Registry.

Please ensure you complete all Sections of this form, including the Ethics Checklist.
Please do NOT use pencil to complete this form.

Section 1:  STUDENT DETAILS

	Name (in full)

~Print clearly~
	                                                     
	Number:
	


	Are you F/T or P/T?:
	
	Will you complete your Study in one semester,

or over two semesters?
	


	Contact telephone number

and e-mail address:
	
	Expected date of submission of your Study:
	


	Pathway (circle one):
	Single Honours
	Major/Minor
	Joint
	Triple
	Combined Studies


Subject in which you intend to take your Independent Study Modules i.e. BUSM, COMP, GEOG etc:

	Subject 1:
	
	Subject 2 (if applicable):
	


Section 2:  DETAILS OF PROPOSAL

	PROVISIONAL TITLE:
	

	
	


	AIMS OF STUDY:
	

	

	

	

	outline of topic: (Max.: 200 words)
	

	

	

	

	

	

	


Section 3:  INITIAL SUPPORT FOR CONSIDERATION OF PROPOSAL

No proposal will be accepted unless supported by a tutor with whom you have discussed it.  If your topic/Study spans two Subjects, support is required from a tutor in both Subjects.  Tutors should sign the box provided to indicate their support.

	Tutor 1:
	Name:
	
	Subject:
	
	Signed:
	

	Tutor 2:
	Name:
	
	Subject:
	
	Signed:
	











       Date:

PLEASE TURN OVER
Section 4:  ADDITIONAL INFORMATION

If you believe your topic/Study will present ethical or health and safety issues, or requires specialist resources, you should indicate this in the appropriate box below, providing any additional information on a separate sheet.  When your Proposal has been agreed, you must discuss these issues with your supervisor and agree plans to address them.

Approval of your Proposal is conditional on the preparation of satisfactory plans to address any issues identified and does not constitute a commitment on the part of the University to ensure a resolution of such issues or to provide resources.  You may have to modify your Study if appropriate arrangements cannot, in the event, be made. 

	Student to complete:
	
	Tutor to complete:
	

	Will your Study require specialist  resources not normally available in University?


	
	Is information on the resources and how to obtain them available?
	

	Will your Study require external assistance?


	
	Is there an agreed plan to obtain assistance?
	

	Is specialist training required?


	
	Is there an agreed plan to obtain training?
	

	Is ethical approval required?  

[Please complete attached Ethics Checklist]


	
	Is there an agreed plan to obtain approval?
	

	Is insurance required?


	
	Is there an agreed plan to obtain insurance?
	

	Is Criminal Records Bureau Disclosure required?


	
	Are forms in preparation?
	

	Is a Risk Assessment required?


	
	Is an assessment in preparation?
	

	Is COSHH assessment required?


	
	Are forms in preparation?
	


Section 5: APPROVAL OF PROPOSAL

	For use of independent study co-ordinator only:


Approval of topic – Independent Study Co-ordinator(s) to sign below:

	1st Subject


	
	2nd Subject

(if appropriate)
	


Allocation of Supervisor – Independent Study co-ordinator to complete:

	Supervisor 1
	
	Supervisor 2 

(if appropriate)
	


	Date of approval/

allocation
	


Section 6:  REGISTRATION OF MODULES

	For Official Use only: INDEPENDENT STUDY CO-ORDINATOR(S) to complete


Note on coding of Independent Study modules.  For:


studies placed in a single Subject - use the normal 4 letter code for the Subject in question, e.g. GEOG.


studies placed in two Subjects - use the code: UMSC


studies which are to be completed in a single semester - use the code: 3001.


studies which are to be completed across two semesters - use the code: 3002.


I/Study to be registered in the semester in which it starts.
	Registration details

(I/Study Co-ordinator to complete)
	Register this student for the following modules


	

	
	Starting in 


	Semester         /20

	(Registry [Student Records] to complete)
	Registration checked (date):
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Ethics Checklist

This form is intended as an initial checklist for individuals engaged in research activity at the University of Worcester. If you have answered yes to any of the questions below, a copy of your proposal should be referred to the appropriate Department for their consideration.  The tutor with whom you discuss your topic should be able to help you with this.  

Name of Student:

Provisional Title:

1. Does the study involve research with human participants who may not be able to give fully informed consent? (e.g. children, vulnerable adults, employees, those with a pre-existing relationship to the researcher).                      YES/NO

2. Will the research involve the administration of any substances? (e.g. food substances, additives, alcohol etc).            YES/NO

3. Will invasive procedures be part of the research? (e.g. blood sampling, temperature probes). YES/NO

4. Is there any foreseeable risk to the participant? (physical, social, psychological, emotional or financial).                     YES/NO

5. Does the research involve access to, or the collection of, sensitive/confidential data from other organisations?            YES/NO

6. Will the study require information about unlawful activity?     YES/NO

7. Will the study involve prolonged, high intensity or repetitive testing?      YES/NO

8. Does the study involve deception?                 YES/NO

9. Does the study involve NHS patients, staff or premises?           YES/NO

10. Does the study involve testing of animals?     YES/NO

11. Will financial inducements be offered?           YES/NO

Signature of student: ___________________________________     Date: _____________________

Tutor’s name_________________________   Signature:  __________________________________ 

Tutor to complete the following:

A copy of this proposal is being referred to the Department for further consideration:



YES    /    NO

If YES – decision of Department    * No further action required / 

Refer to University Ethics Committee   *delete as appropriate

Undergraduate

