AN INTRODUCTION TO THE ACCREDITATION OF PRIOR LEARNING FOR STUDENTS

INTRODUCTION

The purpose of this Information on the Accreditation of Prior Learning (APL) system at the University of Worcester is to help you understand APL and the processes you have to know in order to gain credits for your previous learning.

WHAT IS APL?

APL is a process by which you can gain credit towards formal qualifications based on evidence from your past learning.  'Past learning' can include formal qualifications you have gained either in education or in work-based training schemes (called 'certified learning'), but may also include learning which has occurred in other circumstances and which is not recognised by a qualification (called 'experiential' or 'uncertified' learning).  Both types of learning may assist you to enter University courses and/or earn you credits towards University awards.  You do not need to have attended an educational establishment or have taken a formal educational course to be able to claim credit for prior learning, but you must be able to provide evidence of the learning itself.
WHAT IS THE RATIONALE BEHIND APL?

APL recognises the fact that learning can and does occur at home, at work, in classrooms, through leisure/hobbies, and so on.  Any learning, provided it can be assessed, can be given academic credit regardless of where it occurred, when it occurred and how it occurred.  APL is about previous learning and not just experience.  It enables you to take advantage of your experience towards University qualifications or recognition.

WHAT ARE THE BENEFITS OF APL?
A successful claim for APL enables you to count previous qualifications or experience either to gain admission to University courses and/or against awards offered by the University (and so to achieve those awards faster than would otherwise have been the case).  APL enables you to:


SYMBOL 183 \f "Symbol"
recognise your own learning from the past


SYMBOL 183 \f "Symbol"
identify and quantify what you have already learned and gain credit for it
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avoid having to repeat what you have already learned or can do
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gain admission to University courses
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gain advanced standing against specific modules or programmes if your past   learning matches particular modules from the intended programme

WHAT TYPES OF LEARNING CAN BE RECOGNISED THROUGH APL?

APL offers you an opportunity to demonstrate and document prior university-level learning gained through any or all of the following: non-transferable courses, licenses, certificates, and personal and professional experience.  Credit can be granted towards either admission, or towards admission with advanced standing (credit for some of the work undertaken on the modules/course).  You may be able to gain credit for:
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short courses and workshops, perhaps held by an employer
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learning from the experience of a particular job or role, or learning from domestic  labour or voluntary, community or other unpaid work
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learning from life experiences such as hobbies or leisure activities

.

For the purposes of APL, learning means the active changes that have taken place in your understanding and the ways in which you respond as a result of new knowledge, skills and abilities, however gained. Having experience is not enough: you must have learned from it, and be able to demonstrate that learningin some way

APL is not to be seen as an easy or cheap option. It takes time, commitment and  rigour of thought to prove your learning.

APL AND ENTRY TO THE UNDERGRADUATE MODULAR SCHEME

Standard entry requirements for admission to the Modular Scheme are set out in the Prospectus.  If you do not possess the standard entry requirements, you may be qualified to enter on the basis of prior learning, whether certified or uncertified.  If you think this applies to you, you should record the relevant learning on the standard application form and outline the basis of your claim on a covering letter to the University.  This will enable us to contact you to follow up any relevant aspects.

HOW MANY CREDITS AGAINST STUDY MAY I EARN THROUGH APL?

You can receive credits up to a total of two-thirds of any programme of study available in the University.  All credit awarded is specific credit: that is, it is credit in relation to identified modules available.  Modules are either 15 or 20 credits at undergraduate level and the maximum credit allowed is shown in the table below:

:

	Award
	Credit required for award
	Maximum credit allowed
	NQF Level

	Certificate of Higher Education
	120
	60
	4

	Higher National Certificate
	150
	 75
	4/5

	Diploma of Higher Education
	240
	120
	4/5

	Higher National Diploma
	240
	120
	4/5

	Foundation Degree
	240
	120
	4/5

	Degree
	300
	 240
	4/5

	Degree with Honours
	360
	 240*
	4/5/6


Students taking the BSc (Hons) Applied Professional Studies (Nurses, Midwives and Health Visitors) please note that the amount of credit which can be awarded against the eight modules you will study at the University is normally limited to two modules. To be accepted onto this course, you must already possess a Diploma in Nursing or Midwifery or equivalent which is counted as an entry qualification for the BSc (Hons) Applied Professional Studies.  However, if you possess a BSc Nursing Studies you will only be required to complete the 4 Mandatory modules for the honours degree.

WHAT KIND OF PROOF IS REQUIRED?

For certified learning, you must provide the certificates which prove you have achieved the award in question.

In the case of uncertified learning, a range of material may be useful: legal documents, personnel records, letters of verification from supervisors, demonstrations, your written reflections on your experience - to name just a few - can be used as proof of your past learning.  Together these will be assembled into a personal portfolio which will constitute the evidence for your claim for credit.

Whichever route you follow, you may need advice from staff.  In the first instance, queries can be directed to the administrative staff processing your application.  If they cannot provide appropriate assistance, they will be able to arrange an appointment for you with one of the Undergraduate Modular Scheme Academic Advisers.  The advisers are specialists in helping students with academic queries and have received specific training to assist applicants claiming APL.

Normally, one interview with an Adviser will be sufficient, but if additional advice is required, or if you are developing a portfolio to assist your claim, it may be necessary to allocate you a specialist adviser.  However, even if you decide to develop your portfolio entirely independently, you will want to have it checked over before submission to ensure any obvious problems/omissions are rectified.  A charge is made for this additional advice and for the assessment of your claim once it is completed.

You should also be prepared to attend an interview after you have submitted your portfolio as this may help your claim.

WHO AWARDS CREDIT FOR MY CLAIM?
Subject specialists within the University faculties review the APL claim and evidence you put forward to them.  They recommend credits to be given to you and the academic level of those credits.

Please remember that there can be no guarantee that you will be given credit. University evaluators will be looking for appropriate level writing skills and the content must show evidence of knowledge at the level of the programme for which you have claimed credit.

HOW DO I APPLY FOR MY CLAIM TO BE ASSESSED?

The first step is to complete the Initial Enquiry Form.  This informs us you are considering an APL application and gives us enough detail to decide whether you will need additional help in making your claim.  In some cases, the Initial Enquiry Form with supporting evidence such as copies of certificates or transcripts of results (it is helpeful if you send these at the same time as the Initial Enquiry Form), may be sufficient to enable us to make an assessment and an award of APL without further action.

If additional information is required for your APL claim to be formally considered and assessed, you must make a formal application on Form APL/2.  Whatever advice or assistance you have received, it is your responsibility to make the formal application.  Form APL/2 must be submitted to the University Registry at least six weeks prior to commencement of the first semester of the programme of study against which you are claiming credit.  If necessary, a UMS Adviser will assist you to complete Form APL/2 and it is important to allow sufficient time before the submission deadline for completion of the Form.  You may also be required to attend for an APL assessment interview.  If you are invitied for this interview then you are being offered a chance to support your APL claim by providing further oral evidence.

HOW WILL I BE TOLD ABOUT THE OUTCOME?

You will receive notification in writing as to the success of your APL claim.  If you wish to discuss your outcome with a tutor from the University please telephone or write to us as soon as you can.

I AM INTERESTED IN APL: WHAT DO I DO NEXT?

Fill out the Initial Enquiry form and return it to the Admissions Office with details of your prior experience or learning.  This will enable us to assess the broad outlines of your case and identify what specialist help you will require.  If necessary, we will then arrange an advisory interview with an adviser who will help you confirm whether APL is appropriate for you and whether your claim will need to be based on learning gained through prior certified courses or upon learning from experience.  If the latter is the case, you will be required to produce a detailed portfolio.  

CONCLUSION: WHAT REMAINS?

We hope you have found this information useful and that it has helped you gain some insight into APL, how it is used in the University and how it may be relevant and of value to you.

If you want to learn more about APL, please contact the Admissions Office on (01905) 855111.
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