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Fire Safety 

How do Fires Start at Work? 

Fires cannot occur without a source of ignition. Examples are: 

· Cigarettes; 

· Electrical equipment; 

· Machinery; 

· Matches / lighters; 

· Hot work (welding, grinding etc); 

· Heating appliances. 

With the obvious exception of wilful fire starting (arson), most fires can be prevented by employees taking care whilst at work. 
Fire Prevention 

There are several easy ways in which you can ensure a safe working environment for yourself and your colleagues: 

· Do not smoke in your workplace. University of Worcester has a no smoking policy in all buildings 

· Report fire hazards such as worn electrical cables, loose wiring, damaged plugs and wall sockets immediately. Ensure all electrical appliances are all tested, including those brought in from home

· Make sure the general housekeeping at your workplace is of a high standard. Do not allow the build up of rubbish or other combustible material in your work area, corridors or stair enclosures as this is fuel for fire and may also create obstructions to escape routes. 

· Turn off electrical equipment when not in use. Unplug it from the wall socket if possible. 

· Ensure safe storage of gas cylinders. 

Means of Escape 

Means of escape is the term used to describe your exit route and the associated fire safety measures i.e. fire doors, emergency lighting, fire call points, fire extinguishers, fire action notices and exit route signs. 

The width of corridors and doors are designed to allow a pre-determined number of occupants to escape safely in an emergency. Any obstruction in these areas reduces the passage of people and may lead to casualties. 

Fire doors are designed to hold back smoke and flames to allow people to escape safely. Once the fire is contained behind a closed door everyone should be able to reach a place of safety. You should therefore ensure that these doors are never propped open. 

Fire doors should have a circular blue sign on them and a self-closing mechanism that allows the door to return to a fully closed position after each use. 

Ensuring fire doors are closed at night is very important. There are less people around and fire can grow and spread undetected at night easier than during the day. Statistics show there are more serious fires at night than during daylight hours. 

Fire Routine 

Events can move rapidly when a fire occurs so you must know your fire routine before a fire breaks out i.e. what to do if the fire alarm sounds and what to do if you discover a fire. 

If you discover a fire you should: 

· Sound the alarm by breaking the nearest glass fire call point. This will set off the building fire alarm. 
· Only fight the fire to procure a means of escape. 

If you hear the fire alarm you should: 

· Leave your place of work, closing windows and doors behind you if this can be done quickly. 

· Follow your nearest exit route to the agreed assembly point and stay there until authorized to return by a Fire Officer. 

If your usual exit route is blocked by smoke:

STOP  - CHANGE DIRECTION  - FIND AN ALTERNATIVE EXIT ROUTE.

You should still report to the normal assembly point for your workplace. 

Do not use lifts to exit the building. Their movement assists fire travel and they may stop suddenly if there is a power failure. They may also take you to the scene of the fire. Use the stairs at all times. 

Be aware of the usual and alternative exits from your normal place of work and if you work in many places, you need to identify each route and the assembly points.

Fire Action Notices are posted at each call point in your workplace
. 
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