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UNIVERSITY of WORCESTER

Children on Campus

1. Introduction

University of Worcester (the University) recognises that children visit the campus (see appendix 1) and therefore aims to ensure their safety.

This document is relevant to staff, students and others who might be considering bringing children onto the campus.

Definitions:

The term children/child refers to persons between 0 and 18 years.

“University Premises” include all the University buildings, grounds, roadways, vehicles and other means of transport and includes premises away from the main campus such as the Battenhall playing fields

2. Objectives

The objectives of this procedure are:

· To reduce, so far as is reasonably practicable, the risk of children being exposed to harm on the University premises;

· To reduce, so far as is reasonably practicable, the risk of children on campus increasing the risk of harm to staff, students or others.

· To meet with the requirement of the Health and Safety at Work etc. Act 1974, section 3, in ensuring that non-employees are not put at risk.

· To meet with the Management of Health and Safety at Work Regulations 1999 in regard to management of the risk to children on University premises.

3. University of Worcester Policy

· The policy of the University is that children may only be brought onto University premises under the close and continuous supervision of their parent or guardian. Supervision is the sole responsibility of the parent or guardian and cannot be delegated to another person except in the cases of formal provision e.g. Unitots Nursery

              Note: Staff at work or students at seminars/lectures would not normally be deemed to be in a position to exercise close and continuous supervision in this context.

· Staff or students who wish to bring children with them onto University premises when they are either at work or attending lectures should obtain the permission of their manager or tutor prior to arriving on the University campus.

· Children are not permitted in Laboratories, Workshops, Kitchens or other hazardous areas.

· Children are not permitted in quiet study areas of the Library.

· Children should not be allowed to use computers logged onto the University intranet, unless prior arrangement has been made with ILS

· Children are not permitted to be accommodated overnight in Halls of Residence except as part of an organised/special event

· Where children will be present at special events, the organiser must undertake an assessment of the specific risks to children and the precautions that will be taken to protect their health and safety (an example of a generic child risk assessment is given in Appendix 2, to be adapted to specific event requirements).

4. Management responsibilities

Heads of Department and Services are responsible for ensuring that:

· all staff and students are made aware of the requirements of section 3 of this procedure and the need to conform to these rules;

· if breaches to these rules occur within their area of control action is taken to rectify this;

· anyone required to undertake risk assessment under section 3 of this procedure receives suitable training in risk assessment techniques;

· accidents involving children are promptly reported using the University accident reporting procedure. Accidents include near misses with the potential to cause harm. 

5. Consent for Emergency Medical Treatment

There is a requirement to obtain the consent of people with parental responsibility for emergency medical treatment for children and young persons under 16 years of age who are on work placements or attending University of Worcester planned events such as courses or other activities. Although 16-17 year olds can give their own consent University of Worcester follows good practice and seeks to involve the family unless requested otherwise. In all cases the Health Form for Under 18s (Appendix 3) must be completed by the person with parental responsibility. In the case of work placements the documentation must be returned to the Personnel Office. In the case of short courses or activities the named group organiser responsible for the group whilst on campus should retain the documentation. 

Appendix 1

Examples of reasons for children being on University of Worcester premises:

1. Public areas: University Sports Centre, Library etc.

2. External Booking e.g. Summer Language School

3. Subject of study e.g. Education

4. Unitots Nursery

5. “Open Day” and similar events

6. Work experience

7. Residing in, or visiting accommodation when accompanied by parent/guardian

8. Social occasions in University departments/grounds

9. Brought into department/office etc. by staff or student parent, or guardian, by choice, due to normal childcare arrangement breakdown, or in extraordinary circumstances.

10.  Festivals and Exhibitions

Examples of possible risks/hazards/considerations:

1. Weather conditions e.g. exposure to sun in summer

2. Child has allergic reactions e.g. nuts, pollen

3. Child has learning difficulties

4. Buildings not designed for children

5. Child has Medical Condition e.g. epilepsy

6. Equipment in Offices

7. Emergency evacuation of buildings.

Appendix 2                         RISK ASSESSMENT(Generic: Add other controls as necessary)

DEPARTMENT:  UNIVERISTY CAMPUS

ROOM NO:     University Campus             ACTIVITY: Informal visits by Child(ren) to University 

	Risk Category
	Description of Hazard
	Severity Rating of Hazard
	Probability Rating

of Hazard
	Control/

Action to be Taken
	Action

Priority
	Action

Completed

	Staff 
 FORMCHECKBOX 

Student 
 FORMCHECKBOX 

Visitor      (

	Office Equipment:

Electrical Equipment

Scissors

Guillotine

Letter Opener

Chemicals


	High
 FORMCHECKBOX 
 

Medium       (


Low        
 FORMCHECKBOX 

	High
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (

	Visual inspection of environment and any hazards removed

Child(ren) to be supervised at all times and behaviour to be appropriate.
	AR


	

	Staff  
     FORMCHECKBOX 

Student  
 FORMCHECKBOX 

Visitor      (
 
	Office Environment:

Corners of Tables

Trailing leads

Unprotected Sockets

Kettle


	High         
 FORMCHECKBOX 
 

Medium       (


 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (

	Child(ren) to remain in sight of parent at all times
	AR
	

	Staff     
   FORMCHECKBOX 

Student   FORMCHECKBOX 

Visitor     (
 
	Internal/External Environment

Car Parks

Site Roads

Stairs/Landings/Doors

Hot Water in Wahrooms

	 High         
 FORMCHECKBOX 
 

Medium        (


 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (

	Child(ren) to be escorted at all times.

Child(ren) not to play in areas where risk has been  identified Child(ren) to be escorted to wc by parent or adult of same sex

	AR
	

	Staff   
    FORMCHECKBOX 
 

Student    FORMCHECKBOX 

Visitor      (

	Fire Evacuation


	High              (
 

Medium   
 FORMCHECKBOX 

 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (

	Parent to accompany child(ren) to Assembly Point


	AR


	

	Staff   
    FORMCHECKBOX 
 

Student    FORMCHECKBOX 

Visitor      (

	Disruption to other staff and students


	High              FORMCHECKBOX 

Medium   
 FORMCHECKBOX 

 Low              (
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (

	Parent to provide suitable and sufficient material for the child(ren) to be occupied.


	AR


	

	Risk Category
	Description of Hazard
	Severity Rating of Hazard
	Probability Rating

of Hazard
	Control/

Action to be Taken
	Action

Priority
	Action

Completed

	Staff 
 FORMCHECKBOX 

Student 
 FORMCHECKBOX 

Visitor       (

	Child with Medical condition such as allergy


	High              ( 

Medium
 FORMCHECKBOX 

Low          
 FORMCHECKBOX 

	High
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low                  (
	All forms should ask for medical information & access to cause of allergy controlled

Staff should be made aware and trained in use of epi-pen if necessary.

Parent/Guardian consent required.
	AR


	

	Staff  
     FORMCHECKBOX 

Student  
 FORMCHECKBOX 

Visitor   
  FORMCHECKBOX 

	
	High         
 FORMCHECKBOX 
 

Medium   
 FORMCHECKBOX 

 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low          
 FORMCHECKBOX 

	
	1    2    3

AR
	

	Staff     
   FORMCHECKBOX 

Student    FORMCHECKBOX 

Visitor   
 FORMCHECKBOX 
 
	
	 High         
 FORMCHECKBOX 
 

Medium   
 FORMCHECKBOX 

 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low          
 FORMCHECKBOX 

	

	1    2    3

AR
	

	Staff   
    FORMCHECKBOX 
 

Student   FORMCHECKBOX 

Visitor      FORMCHECKBOX 

	
	High         
 FORMCHECKBOX 
 

Medium   
 FORMCHECKBOX 

 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low          
 FORMCHECKBOX 

	
	1    2    3

AR


	

	Staff   
    FORMCHECKBOX 
 

Student    FORMCHECKBOX 

Visitor       FORMCHECKBOX 

	
	High         
 FORMCHECKBOX 
 

Medium   
 FORMCHECKBOX 

 Low         
 FORMCHECKBOX 
       
	High         
 FORMCHECKBOX 

Medium    
 FORMCHECKBOX 

Low          
 FORMCHECKBOX 

	
	1    2    3

AR


	


Completed By:                                                         Date:      /        /                     Review:        /        /

Appendix 3

CONFIDENTIAL

HEALTH FORM FOR UNDER 18 year olds

Course/Activity/Placement dates:  From:                                        To: 


Course/Activity/Placement Title: 


University Contact/Organiser:                                       



	Name:


	GP Name:

	Address:


	Address:

	Date of Birth:


	Telephone No:

	KNOWN MEDICAL CONDITIONS, TREATMENT OR ALLERGIES – Please give details below:-



	Last tetanus immunisation:



	CONSENT TO EMERGENCY MEDICAL TREATMENT

I hereby give my consent for the above named to receive any medical treatment deemed necessary in the case of accident, emergency or sudden illness.16-17 year olds can give their own consent although we seek to involve family as good practice unless requested otherwise

Name:

Relationship to above named:

Signature:
Date:



	EMERGENCY TELEPHONE CONTACT NUMBER 

(of person with parental responsibility)

 





























