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Ethics Approval Form
GUIDANCE NOTES

PART 1 of this form is to be completed by any researcher (staff or PG student) who has answered ‘YES’ to one or more questions on the “Ethics Checklist” and forwarded to the relevant Institute Ethics Representative.
PART 2 is to be completed by the relevant Institute.  If the project is approved at this stage, Part 2a is completed and a copy of the form is forwarded to both the Graduate Research School and to the researcher.  Ethical Review is now complete.  If it is not approved, Part 2b is completed and a copy of the form is forwarded to both the Graduate Research School and to the researcher. The researcher now has the opportunity in Part 2c, if he/she chooses, to address any issues raised by the Institute.  Once Part 2c has been completed the form should be forwarded to the Secretary of the Institutional Ethics Committee.
PART 3 is to be completed by the Chair and/or Secretary of the Institutional Ethics Committee.  If the project is approved at this stage, Part 3a is completed.  If it is not approved, Part 3b is completed.  In both instances, a copy of the form is to be forwarded to both the Graduate Research School and to the researcher.

Ethics Approval Form
PART 1 – Details of Research Project and Ethical Issues
	Researcher:
	     

	Email:
	     

	Institute:
	 FORMDROPDOWN 


	Status:
	 FORMDROPDOWN 


	Supervisor (if PG student):
	     

	Project Title:
	     


Project outline (give brief details of the aims and objectives of the project and the methods that will be used; if the research involves human subjects you must detail the selection process, sample size and type, exclusion criteria and if the subjects will be paid an honorarium):
	You may if you wish attach a separate sheet


What ethical issues came to light in completing the ethical checklist?

	     


How does your research design address these issues?

	     


	Signature of Researcher:
	
	Date:
	     

	Signature of Supervisor (if PG student):
	
	Date:
	     


PLEASE NOW FORWARD THIS FORM TO YOUR INSTITUTE ETHICS REPRESENTATIVE
PART 2 – Institute Ethical Review
2a.
The researcher has undergone institute ethical review and has demonstrated that the ethical issues have been satisfactorily addressed.  I/We thus confirm that the project has the University’s ethical approval:
	Signature of Inst Ethics Representative:
	
	Date:
	     

	Signature of Chair of Inst Ethics Committee:
	
	Date:
	     


Please give details of how the researcher was able to demonstrate that he/she had satisfactorily addressed the ethical issues:
	     


2b.

The researcher has undergone institute ethical review and did not demonstrate that the ethical issues have been satisfactorily addressed

	Signature of Inst Ethics Representative:
	
	Date:
	     

	Signature of Chair of Inst Ethics Committee:
	
	Date:
	     


Please give details of why you felt the researcher was unable to demonstrate that he/she had satisfactorily addressed the ethical issues: 
	     


2c. to be completed by researcher (in conjunction with DoS if a research student)
Demonstrate how you will address issues raised by the Institute and how, if at all, you intend to modify the project proposal:
	     


	Signature of Researcher:
	
	Date:
	     

	Signature of Supervisor (if PG student):
	
	Date:
	     


PLEASE NOW FORWARD THIS FORM TO THE SECRETARY OF THE INSTITUTIONAL ETHICS COMMITTEE
PART 3 – Institutional Ethical Review

3a.

The researcher has undergone institutional ethical review and has demonstrated that the ethical issues have been satisfactorily addressed.  I/We thus confirm that the project has the University’s ethical approval:

	Signature of Secretary of Ethics Committee:
	
	Date:
	     

	Signature of Chair of Ethics Committee:
	
	Date:
	     


Please give details of how the researcher was able to demonstrate that he/she had satisfactorily addressed the ethical issues:
	     


3b.

The researcher has undergone institutional ethical review and did not demonstrate that the ethical issues have been satisfactorily addressed.  I/We thus confirm that the project does NOT have the University’s ethical approval: 
	Signature of Secretary of Ethics Committee:
	
	Date:
	     

	Signature of Chair of Ethics Committee:
	
	Date:
	     


Please give details of why you felt the researcher was unable to demonstrate that he/she had satisfactorily addressed the ethical issues:
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